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Guidelines for Notebook Recording

1) All laboratory research is to be dutifully recorded in lab notebooks to be
supplied by JPD. See JPD if you have filled one up and require a new one.

2) The outside binding of the notebook is to be labeled with the initials of
the owner and the notebook number.

3) All notebooks stay in the lab or office. They are not to be removed from
4080 or 4071A for any reason.

4) Notebooks remain the property of the Donahue Group upon departure
from the group. A photocopy may be made of notebook pages, but the
original notebook must remain with JPD.

5) Each notebook page should be labeled with the user’s name, the date, a
reaction name and number, and the notebook pages from which the present
work 1s continued. See sample notebook pages. The bottom of the page
should refer the reader to continuing pages (if any) later in the notebook or
to other relevant pages for comparison.

6) The reaction that is being attempted, even if it is a literature preparation,
should be illustrated at the top of the page as a line equation so that it is clear
to anyone who should refer to the notebook exactly what has been done.

7) Molecular formulas and weights, boiling points, densities and other useful
data are conveniently recorded below the respective compound or reagent in
the line equation. See example pages..

8) If a literature preparation is being followed, record that literature citation
in the notebook.

9) Record sufficient detail (time, temperature, colors, smells, work-up
procedure, potential hazards) to enable another person to readily reproduce
your work.

10) Record all physical characterizations of new compounds, such as NMR
spectra, UV-vis spectra, electrochemistry, etc., by photoreducing the image
and taping it directly and securely into the relevant notebook page. See
accompanying notebook pages for examples.

11) For each notebook that is filled, make a table of contents listing on the
inside of the front and back covers. See example.



